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	Programme Climate Change Mitigation and Adaptation and 

Programme Education, Scholarships, Apprenticeship and Youth Entrepreneurship
REPORT OF THE DONOR PROJECT PARTNER: 
PART ON THE ELIGIBILITY OF EXPENDITURE



For the purposes of reporting, the Donor Project Partner shall fill in the form for substantive and financial reporting by the Donor Project Partner in the English language. 
In the financial part of the report concerning the eligibility of expenditure (this part), the Donor Project Partner shall report on the expenditure incurred in the relevant reporting period per cost category and work package (entry fields are appropriately marked). In Point 5, additional lines shall be added to the work packages Implementation and/or Investment if applicable in accordance with the approved application. The Donor Project Partner shall submit the completed form and the required proof of expenditure to an independent Donor State auditor or a Donor State civil servant authorised to perform audits. The independent Donor State auditor or authorised Donor State civil servant shall perform control, complete the form by entering the relevant data (entry fields are appropriately marked), stamp (if applicable) and sign the form and return it to the Donor Project Partner. The latter shall submit the completed form to the Project Promoter by the deadline specified in the Partnership Agreement (Article Obligations of the Project Partner). 

The Project Promoter shall insert the information from Point 6 of this form in the Partner report in the electronic monitoring system eMS, section ''List of Expenditure'' so that each certified expenditure per cost category and work package shall be entered in a separate field (fields can be added by clicking on "Add Real Cost"). The information shall be entered in the Slovenian language. This part of the form on financial reporting IS a mandatory annex to the Partner report in the eMS. The Project Promoter shall upload it to the section ''Attachments''. The latter shall submit the Partner report for the Donor Project Partner in the eMS by the deadline specified in the Project Contract (Article Partner Reports).
	1. General information (pre-filled in by the Donor Project Partner)

	Programme 
(select one)
	Climate Change Mitigation and Adaptation 
Education, Scholarships, Apprenticeship and Youth Entrepreneurship

	Project title
	

	Project acronym
	

	Project number (ATP number in the eMS)
	

	Reporting period 
	(DD.MM.YYYY – DD.MM.YYYY)

	Report number 
	


	2. Donor Project Partner (pre-filled in by the Donor Project Partner)

	Organisation
	

	Address
	

	Country
	


	3. Expenditure controller (filled in by the controller)

	Controller (select one)
	 FORMCHECKBOX 
 

independent 
auditor
	 FORMCHECKBOX 
 

independent 

public officer

	Organisation (if applicable)
	

	Department/Unit/Sector (if applicable)
	

	Address
	

	Country
	

	Name of the controller
	

	Telephone number
	

	E-mail address
	


	4. Verification (filled in by the controller)

	Methodology of verification (select one)
	 FORMCHECKBOX 
 

desk-based
	 FORMCHECKBOX 
 

on-the-spot

	(if on-the-spot) Date, location and focus of the on-the-spot verification
	


	5. Expenditure DECLARED (pre-filled in by the Donor Project Partner)

	Donor Project Partner total budget (in EUR)
	… (Grant rate)
	… (Partner contribution, if applicable)

	Amount declared / 

total declared 
(in EUR)
	… (Grant rate)
	… (Partner contribution, if applicable)

	Flat-rate for Office and administrative costs 
(if applicable)
	… % of Donor Project Partner direct eligible staff costs


In line with point 1 and point 2 of Article 8.12 of the Regulation on the Implementation of the Norwegian Financial Mechanism 2014–2021 / Regulation on the Implementation of the European Economic Area (EEA) Financial Mechanism 2014–2021 costs incurred by project partners shall be supported by receipted invoices, or alternatively by accounting documents of equivalent probative value. Where activities are implemented in the framework of competitive tendering procedures, payments by project partners shall be supported by receipted invoices based on the signed contracts. In all other cases, payments by project partners shall be justified by expenditure actually paid by the entities concerned in implementing the project.
	Cost category

(in EUR)

Work Package


	Staff costs
	Office and administrative costs*
	Travel and accommodation costs
	External expertise 

and services costs
	Equipment costs
	Infrastructure and construction costs
	Net revenue
	TOTAL DECLARED

	WP Management
	
	
	
	
	
	
	
	

	WP Implementation T1
	
	
	
	
	
	
	
	

	WP Implementation T2
	
	
	
	
	
	
	
	

	WP Implementation Tn**
	
	
	
	
	
	
	
	

	WP Investment In**
	
	
	
	
	
	
	
	

	WP Communication
	
	
	
	
	
	
	
	

	TOTAL DECLARED
	
	
	
	
	
	
	
	(SUM)


* In case of indirect office and administrative costs, fill in in accordance with the approved application and the point 2.6.2 b) in Part 4 of the Guide for Beneficiaries.
** Add as appropriate in accordance with the approved application.
	6. Expenditure CERTIFIED (filled in by the controller)

	Donor Project Partner total budget (Point 5.)

(in EUR)
	… (Grant rate)
	… (Partner contribution, if applicable)

	Amount declared / 

total declared (Point 5.)
(in EUR)
	… (Grant rate)
	… (Partner contribution, if applicable)

	Amount certified / 

total eligible 

(in EUR)
	… (Grant rate)
	… (Partner contribution, if applicable)


	Cost category

(in EUR)

Work Package


	Staff costs
	Office and administrative costs*
	Travel and accommodation costs
	External expertise 

and services costs
	Equipment costs
	Infrastructure and construction costs
	Net revenue
	TOTAL ELIGIBLE

	WP Management
	
	
	
	
	
	
	
	

	WP Implementation T1
	
	
	
	
	
	
	
	

	WP Implementation T2
	
	
	
	
	
	
	
	

	WP Implementation Tn**
	
	
	
	
	
	
	
	

	WP Investment In**
	
	
	
	
	
	
	
	

	WP Communication
	
	
	
	
	
	
	
	

	TOTAL ELIGIBLE
	
	
	
	
	
	
	
	(SUM)


* In case of indirect office and administrative costs, fill in in accordance with footnote * in Point 5.
** Add as appropriate in accordance with Point 5.

	7. Description of findings, observations and limitations; conclusions and recommendations; 

follow-up measures for the next partner report (filled in by the controller)

	General
	 FORMCHECKBOX 
 n.a.
	

	Staff costs
	 FORMCHECKBOX 
 n.a.
	

	Office and administrative costs
	 FORMCHECKBOX 
 n.a.
	

	Travel and accommodation costs
	 FORMCHECKBOX 
 n.a.
	

	External expertise and services costs
	 FORMCHECKBOX 
 n.a.
	

	Equipment costs
	 FORMCHECKBOX 
 n.a.
	

	Infrastructure and constructions costs
	 FORMCHECKBOX 
 n.a.
	


   n.a. – not applicable

I.
Based on the documents provided and my verification and professional judgement for the amount certified I hereby confirm that:

· expenditure is incurred in accordance with the Regulation on the Implementation of the Norwegian Financial Mechanism 2014–2021 / Regulation on the Implementation of the European Economic Area (EEA) Financial Mechanism 2014–2021 (available on https://www.norwaygrants.si/en/documents/legal-bases/), the national law and accounting practices of the Donor Project Partner’s country, programme’s Guide for Beneficiaries – Part 4, Part 5 and Part 6 (available on https://www.norwaygrants.si/en/documents/guidelines/), and partnership agreement; 

· expenditure was actually incurred by the Donor Project Partner within the period of the eligibility of expenditure of the project and was not previously reported;

· expenditure in currency other than Euro was converted using the correct exchange rate, stated in the partnership agreement.
II.
 I, the expenditure controller, hereby confirm that:

· I am independent from the project’s activities and financial management;

· I have legal capacity and competence to carry out the control;

· the verification of the report on the eligibility of expenditure was done precisely and objectively.
III.
Based on the documents provided, my verification and professional judgement, I, the expenditure controller, have NOT found any evidence of: 

· infringements of the legal framework of the Norwegian Financial Mechanism 2014–2021 / EEA Financial Mechanism 2014–2021, provision of the national law or EU law and national accounting practices and in accordance with the programme’s Guide for Beneficiaries (available on  https://www.norwaygrants.si/en/documents/guidelines/).
	Place
	

	Date
	

	Name of the controller
	

	Signature
	

	Official stamp of the organisation 
(if used)
	


� This report shall, subject to Article 8.12 of the Regulation on the Implementation of the Norwegian Financial Mechanism 2014–2021 / Regulation on the Implementation of the European Economic Area (EEA) Financial Mechanism 2014–2021, be seen as sufficient proof of expenditure incurred by a project partner whose primary location is in the Donor State. 






