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1 Purpose of this document

The document presents reporting on the progress of projects implemented under the
programme Climate Change Mitigation and Adaptation and the programme Education,
Scholarships, Apprenticeship and Youth Entrepreneurship (hereinafter document). The
document identifies the reporting procedure by presenting in detail the steps of submitting
reports into the electronic Monitoring System (hereinafter eMS), modifications of the project
and reporting by Donor Project Partner who is subject to certain specific provisions.

The document is issued by the Government Office of the Republic of Slovenia for
Development and European Cohesion Policy (hereinafter GODC) acting as the Programme
Operator of the programme Climate Change Mitigation and Adaptation and the programme
Education, Scholarships, Apprenticeship and Youth Entrepreneurship (hereinafter
Programme Operator).

The document is binding for all Project Promoters and project partners (hereinafter
beneficiaries) in relation to the projects selected under the call for proposals or pre-defined
projects under the abovementioned programmes. Section 3.1.7 of this document shall apply
to project partners registered in Donor States. The Project Promoter shall be responsible for
transmission of information.

If necessary, the document shall be subject to revision during project implementation; for this
reason, the beneficiaries must always use the last valid version of the document published
on the website dedicated to the implementation of the Financial Mechanisms in the Republic
of Slovenia, namely www.norwaygrants.si and www.eeagrants.si (hereinafter dedicated
website), accessible at www.norwaygrants.si/en/calls/education and www.norwaygrants.si/
en/calls/environment.

Wherever used in this document, a pronoun in the masculine gender shall be considered as
including the feminine gender in line with the principles of gender-inclusive language.

2 Reporting procedure

Reporting on project progress is done in several stages as presented in the sections below.

At the end of an individual reporting period, each project partner (including the Project
Promoter) prepares a partner report in the eMS and submits it to the control unit (hereinafter
CU). After receiving all certificates for all project partner reports, the Project Promoter
prepares a joint project report and submits it to the Programme Operator.
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Figure 1: Reporting procedure
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Description of the reporting procedure presented in Figure 1:

Stepl: The Project Promoter and all Project Partners involved in the implementation of a

particular project report on the implementation of projects by means of partner reports which

are submittedtothe Pr ogr amme Oper at oiaeMs. TkedProjeat Rromotél manid t
all Project Partners report on project implementation and associated incurred expenditures

separately.

Step 2: The Control Unit performs verification of reported expenditures and certifies the
amounts of eligible expenditures. On the basis of performed verifications and certification of
the amounts of eligible expenditures, the Control Unit issues respective certificates and send
them to the Project Promoter and Project Partners involved in the implementation of a
particular project.
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Step 3: On the basis of project implementation reports and certificates issued by the Control
Unit, the Project Promoter of a particular project prepares a joint project report and submits it
to the Programme Operator via eMS. The contract manager at the Programme Operator
verifies the joint project report and sends it via eMS to the Head of Programme Operator for
approval.

Step 4A: The Head of Programme Operator issues a notification on the approval of the joint
project report.

Step 4B (refers to advance payment): The Project Promoters sends the claim for advance
payment to the Programme Operator. The Programme Operator approves the claim for
advance payment.

Step 5: The Project Promoter forwards to the GODC financial service a request for payment
in the form of an e-invoice.

Step 6: The GODC financial service makes payment of certified total eligible costs to the
Project Promoter.

Step 7: The Project Promoter makes payments of respective amounts to Project Partners.

Conclusion of the Project Contract is followed by project implementation and reporting. After
the end of each reporting period identified in the approved application form each project
partner (including Project Promoter in the role of project partner) shall prepare within 30 days
a partner report in the eMS and submit it electronically to the control unit for verification
purposes. This shall not apply to Donor Project Partners to whom the reporting method
described in section 3.1.7 applies.

Partner report shall be prepared in Slovene and shall contain a substantive and financial
segment. Partner report shall give information on the implemented activities and deliverables
of the relevant period and a financial report with annexes serving as proof of expenditure as
set out in Part 4 of the Guide for Beneficiaries. Partner report shall include expenses incurred
and paid by the end of the current reporting period and, exceptionally, in previous reporting
periods under the condition of obtaining a prior approval by the contract manager.
Expenditure not paid by the end of the reporting period is included in the next partner report
even if the related activities are carried out in the current period?.

If no expenditure has been incurred during the reporting period, the project partner shall
prepare a zero partner report and shall include the expenditure in the financial segment of
the partner report as 0 (zero) expenditure. The zero partner report shall provide information
on the implemented activities and the reasons why no expenditure incurred. The project
partner reports on the content of the implemented activities again in the next partner report
and includes also a financial segment.

1 Specific cases regarding payment of expenditure for the final reporting period are described in more detail in
Part 4 of the Guide for Beneficiaries.
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Expenditure verification shall be performed by an independent control unit. The verification
covers administrative verification of all accounting documents or documents of equivalent
probative value and the supporting documentation included in the partner report. After
verification of the attached documents and verification of compliance of the declared
expenditure with the approved application form and the programme and relevant national
eligibility rules, the control unit issues a standardised notification of eligible expenditure
(hereinafter CU certificate), which serves as the basis for reimbursement.

The control unit also performs on-the-spot verifications of projects checking the progress
made in terms of project implementation as well as the compliance of project implementation
with the Project Contract. The on-the-spot verifications of projects are carried out on a
sample basis. Projects are selected for on-the-spot verifications on the basis of a risk
analysis, which identifies reasons for the high level of technical, management, financial, legal
and other risks of the projects. If necessary, the contract manager and other Programme
Operator and/or National Focal Point representatives are present at on-the-spot verifications.

On-the-spot verifications shall be carried out at the premises of the Project Promoter and/or
project partner.

On-the-spot verifications shall be carried out unannounced or announced by a prior notice.

Project Promoter shall submit to Programme Operator a joint project report serving as the
basis for project implementation monitoring and reimbursement. The joint project report is
prepared in Slovene and serves as the basic tool for reporting and monitoring project
implementation progress and the related expenditures in accordance with the plans of the
approved application form. The report also provides information on the delivered outcomes
and new findings. The information provided in the reports shall be as clear and consistent as
possible. The data used for preparing the joint project report is collected and aggregated by
the Project Promoter for each reporting period on the basis of the information provided by
each project partner in their partner report.

The Project Promoter shall claim reimbursement only upon submission of proof of progress
made in attaining the set outputs and objectives of the project. This is explained in more
detail in the Project Contract, which stipulates that the Project Promoter requests payments
by submitting a joint project report, annexed with the CU certificates.

The Project Promoter combines partner reports in a joint project report, which consists of a
substantive segment on the activities, and a financial segment. The Project Promoter
submits a joint project report together with the CU certificates to the contract manager via the
eMS system.

The substantive segment of the joint project report shall cover the actual progress of the
project towards attaining the objectives and outcomes set out in the approved application
form. The substantive segment consists of:
Z the i Re p or t deliverabkes, specific project objectives delivered, project main
outputs delivered, target groups reached, problems and solutions identified, and
horizontal principles,
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Z theiWor k packageso: a de s c rdelwdrablesrfor eaéh workke act i

package and a description of the participation of each project partner.

The financial segment of the joint project report covers the certified expenditure of all project
partners during the reporting period. The Project Promoter also obtains proof from all project
partners (scanned bank certificate) that they have received payment for the previous period.
The said proof is uploaded to the eMS in t

After the approval of the joint project report, the Programme Operator shall issue a
notification on the approval of the joint project report. The Project Promoter then forwards to
the GODC financial service via UJPnet a request for payment to the Project Promoter in the
form of an e-invoice.

Each project follows its own reporting cycle in line with the application form or its latest
approved version. The joint project report is submitted to the Programme Operator within 30
days following the receipt of all CU certificates relating to the relevant reporting period. The
Project Promoter is responsible for submitting the joint project report within the relevant
reporting deadline.

3 Reporting in the electronic Monitoring System (eMS)

Figure 2: Registration and login in the eMS
Prijava/Login

Uporabnisko ime/Username*

Geslo/Password*

+ | Prijava/Login + ' Registracija/Register ? | Ste pozabili geslo/Forgot Password

Disclaimer

To register as a user in the eMS, follow the instructions on registering in the eMS in Part 3 of
the Guide for Beneficiaries.

Log in to the eMS and click on the project.

Once the Project Contract has been concluded, the reporting section is available for
completion. A project partner who is not the Project Promoter has access to the eMS
reporting section after the Project Promoter grants them the rights to log in to the eMS.

The user does not need special rights to create and/or submit a partner report. Access to the
partner report is granted by the Project Promoter by assigning users as partners in the
section AAddit AdirUsler| rAfsesr mgatmenr @ .

The Project Promoter accesses the section

AfUser

I nf ormati ondo and assigns users. On e llpof whpne c t par

have equal access to the partner report.
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Figure 3: User assignment

Vodenje projektov//Project Managaaa BErrErem—aeia/Bank Information

KE/FLC

BIFZVAER oIS e A ®  Dodelitev uporabnika/User Assignment > Ucinki/Outputs

Dokumenti/Documents Dodatni pogat

ormation

| Javna naro¢ila nad pragom/Procurements Above The Thresholds

Upravljanje uporabnikov/User management

Uporabnik nosilec projekta/ Leadpartner user

Glavni nosilec projekta/Main leadpartner:

xy

Nov uporabnik/New User Dodaj uporabnika za Dodeljeni uporabniki branje/pisanje

+ branje/pisanje/Add read/write /Assipned readiwrite Nisess

user

Dodaj uporabnika samo za
branje/Add readonly user Dodeljeni uporabniki samo za
branje/Assigned readonly users

Projektni partnerji/Project partners

Uporabnik za partnerja/User For Partner Podjetje

Dodelitev uporabnika za
branje/pisanje/Assigned read/write
users

Nov uporabnik/New User Dodaj uporabnika za

branje/pisanje/Add
read/write user

Xy,

Dodaj uporabnika samo za
branje/Add readonly user Dodelitev uporabnika samo za
branje/Assigned readonly users

Odstrani izbranega
uporabnika za branje/pisanje
/Remove selected read/write

user

Qdstrani izbranega
uporabnika samo za
branje/Remove selected
readonly user

QOdstrani izbranega

_ uporabnika za branje/pisanje

/Remove selected read/write
user

Odstrani izbranega
uporabnika samo za
branje/Remove selected
readonly user

If the user has multiple roles in the eMS (e.g. Project Promoter and project partner), select
the appropriate role from the drop-down menu at the top of the fSelect Roleo interface
(circled in red in Figure 4). To prepare the partner report, select the role fPpo (project

partner).
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Project Promoter creates own partner reportas i Ppo ( pr oj ect par
ANProjo (Project Promoter). The r ol enlyfadF

joint project reports.

Figure 4: Selecting a role and creating a new partner report

lceland EPU:I:‘—EP[I— Test 1 ATP5 Verzija prijavnice/Application form version 1 | Prikszi ve&/Show More | POVBSi!ﬁéBm%'iﬁmbmk —
Liechtenstein Norway
Norwaygrants grants

@) Project livingtables (EGP)
WEPToE o belect Role

’@ ) Projekt/Project

Pp

__ Dodatne

(1) informacije/Supplementary

Information we .

Porocila partnerja/Partner Reports

(%) Izhod/Exic =
1 - Podjetje - P1

. Porocilo/Report | Zacetek | konec Stanje/State | Datum Datum prve Datum Vkljuéeno v

(2) Pomo&/Help porocila/Report | porocila/Report predloZitve predloZitve preverjanja | projektno

Start End partnerjevega | partnerjevega | KE/Date of | porocilo/included

® Izdelane datoteke /
' Generated Files

porocila/Date | porocila/Date | fic In Project Report
Of Partner Of Partner verification

g e Report Report First

\&)sukiiContacs Submission Submission

Obdobje poroganja/Period 1 10.09.2019 - 31.03.2020
(®) OdjavarLogout Obdobje poroZanja/Period 2 31.03.2020 - 31.03.2020
Obdobje poroZanja/Period 3 01.01.2020 - 31.03.2020

e ————————— < >
EGP v

(8 Partner livingtables (EGP)

'@; Ustvari novo porotilo/Create New Report JJ Obdobje/Period 1 x

Q10 - 31.03.2020

alantranin

The eMS shall then redirect the partner report matching a specific reporting period. The
partner report consists of various sections (fi Brtner Reportg A Li st of Expendi
fContribution and Forecastq fAttachmentso and fPersonal Data Attachmentsg to be
completed. The fields in the s e ¢ t Padner R@portdodepend on the project application form.
311 Section APartner Reporto
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Figure5:Secti on APartner Reporto

Iceland [{L“—Pﬂ— Test 1 ATPS Verzija prijavnice/Application form version 1 | priks veesshow More Porocilo partnerja/Partner Report 1 P1 Obdobje porocania/Periad L

Liechtenstein Norway
‘ Porogilo partnerja/Partner Report ,

Norwaygrants  grants
Pri

eznam ralunov/List Of Expenditure Prispevek in napoved/Contribution And Forecast Priloge/Attachments

@rsonal data attachments

SHRANI
@l rorotiiosave
REPORT

Porocilo partnerja/Partner Report
Obdobje/Period 1 - 10.09.2019 - 31.03.2020

10.09.2019 31.03.2020

Povzetek dela partnerjev/Summary Of Partners Work

Opidi povzetek/Summary Desribe

A Bl Uwmxn | EE|=E=S

cani Linki projekalProject Main Outpuls Delivered

Ieberite ke (outpute)Plesse Select Outputs

Neposredni uginek (outputNOutput

electronic Priloge/Auachments

monitoring

system stemskin storitev 2 #) Dokazila nepos. utinkov (outputov)/Output Evidence

developed by

cplb = = Nalozeno

; saacn oo | darorekefFilenan datoteke/Fleyps  DaumiDate od/l.l:élynaded Komentar/Com Opcije/Options
iNTERaCT © odstranilR
Ni najdenin zapisov/No records found

- ©) Dodsj neposredni ulinek (outpulVAdd Output
[ ———— s

4z i

©) Dodsj Ciljne skupine/Ass Targergroup

The section APartner Reporto contains general d e
reporting period.

I n the section fAPartner Reporto, fildl in the f ol
Z summary of project partnerd6s work in the rele
Z project main outputs delivered,

Z target groups reached.

I n the section ASummary ophrtnd? epottsrorall activities cakriéd, t he p
out in the relevant reporting period. If relevant, the project partner also reports on de minimis

aid, namely the project partner reports which activities have received de minimis aid and the

value (amount) of the de minimis contribution.

By clicking on AAdd main outputo in the sectio
window opens (as demonstrated in Figure 6), namely the drop-down menu containing all the

outputs listed in the application form, for the user to select all the relevant main outputs. The

field ADescriptiond is used t o deThedodurbeatsforhe mai t
each main output delivered are uploaded inthef i el d AOut put Evidenceo

By clicking on AAdd Tar gpens (asGdemangirated @n Figueewd), wi nd o w
namely the drop-down menu containing all the target groups listed in the application form, for
the user to select the relevant target group.
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Figure 6: Reporting on the project main outputs delivered and the target groups reached

Dosezeni glavni neposredni u€inki projekta/Project Main Outputs Delivered

Izberite neposredne utinke (outpute)/Please Select Outputs

Neposredni uinek (output)/Output

Naziv/Title Priloge/Attachments
T1.1 Strategija ekosistemskih storitev v "F Dokazila nepos. uinkov ""“"P“'D
Opis/Description -
ime | Ti NalozZe
2000 Characters Remaining datora datl:) tel Datumr od/Up Komentar/Comr Opcije/Options
y By

t@' Odstrani/Remove !
Ni najdenih zapisov/No records found

1@' Dodaj neposredni ucinek (output)/Add Output

Dosezene Ciljne skupine/Target Groups Reached
predstavniki ob&in
DoseZena ciljna 50.0

vrednost/Target
Group Target Value

Ciljna skupina/Target Group DoseZeni opis cilje skupine/Target Group Reached Description

local public authority
Ciljna vrednost cilje ékupine/T arget Value Reached
2000 Characters Remaining

‘9}' Odstrani/Remove

‘@' Dodaj Ciljne skupine/Add Targetgroup

For certain indicators the target values should be broken down (e.g. by gender, age)
in the reporting stage. Annex 1 to Part 1.a (programme Climate Change Mitigation
and Adaptation) and Part 1.b (programme Education, Scholarships,

Apprenticeship and Youth Entrepreneurship) of the Guide for Beneficiaries identifies
the indicators for which the target values should be broken down.
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AReporting Per PRA4ore k) Paskpged ¢O(6f the partneros

progress of the project at the level of work packages and activities. The list of work packages
depends on the work packages in the approved application form. The description of the
progress by work package shall describe the contribution to the realisation of the work
packages, as well as any problems regarding implementation and the measures taken to
tackle the problems.

Figure 7: Reporting per work package

Porocanje po delovnih sklopih/Reporting Per Work Package

M Upravljanje/Management (01.2021 - 12.2022)

Teko¢i izdatki/Current Izdatki do

Expenditure zdaj/Expenditure So
€0,00 Far
€0,00
Opis prispevka aktivnosti/Description Activities Contribution ObrazloZitev opisa problemov/Problems Description Justification
2000 Znaki Se na voljo/Characters Remaining 2000 Znaki Se na voljo/Characters Remaining

Izberite dosezke/Please Choose Deliverables

Ni doseZkov za ta delovni sklop/No Deliverables For This Work Package

T1 lzvajanje (01.2021 - 12.2022)

Teko¢i izdatki/Current Izdatki do

Expenditure zdaj/Expenditure So
€0,00 Far
€0,00
Opis prispevka aktivnosti/Description Activities Contribution ObrazloZitev opisa problemov/Problems Description Justification
2000 Znaki e na voljo/Characters Remaining 2000 Znaki e na voljo/Characters Remaining

Izberite dosezke/Please Choose Deliverables

saggrds found

° Dodaj doseZke/Add Deliverable

Remember to SAVE the entry.
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Figure 8: Reporting on the deliverables
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izdatki/Current zdaj/Expenditure So
Expenditure Far
€0,00 €0,00
Opis prispevka akti i/Description Activities Contributi Obrazlozitev opisa problemov/Problems Description Justification
2000 Characters Remaining 2000 Characters Remaining
Izberite dosezke/Please Choose Deliverables
D.T1.1.1 - Strategija ekosistemskih storitev
Opis dosezka/Deliverable Description
2000 Characters Remaining
O Odstrani/Remove
Priloge/Deliverable Attachments
< _+ Dokazila o dosezkih/Deliverable Evidence >
Ime ; . NaloZeno i :
datoteke/Filename Tip datoteke/Filetype Datum/Date od/Uploaded By Komentar/Comr Opcije/Options
No records found.
(+) Dodaj dosezeke/Add Deliverable
By c¢clicking on the tab AAdd Deliverablesdo a new

benef i ci ar y dosthe anplentemtdtidn ofteaclo activity and deliverable. For the fields
with no contribution to the work package or activity in the relevant reporting period the e-¢ is
entered. By c¢licking ohe userDuplbadsyther exvitlehce forEeachd e nc e 0

deliverable.

Remember to SAVE the data entered in the partner report.

Click ASAVE REPORTO after each reporting step.

After filling out and saving the data enter in t
on to fill out the section AList of Expenditureo
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312 Section fAList of Expenditureo

Figure9:AiLi st of Expendituredo

Porocilo partnerja/Partner Report ® Seznam racunoviList Of Expenditure

Prispevek in napoved/Contribution And Forecast Priloge/Attachments

Priloge osebnih podatkov/Personal data attachments

Seznam racunov/List Of Expenditure
0-00d/Of0 . <a 25 B L

. Stevilka poro€ila/Report Number ¢  Id /itemId «  Stro3kovna kategorija/Budget Line ¢  DS/Wp ¢
MozZnosti/Options ™~ " P - | A 2

Ni ujemanja/No Match Found
< | >

0-00d/Of0 14 <a 25 - » om

O 1zvoz/Export (B Shrani stolpce/Save Columns | Stolpci/Columns

+ ' Dodaj dejanski strosek/Add Real Cost

Financi al reporting is done in the section fALiI st
reported by <clicking oeup widdéwdabpedse(Bigure 00 whieré the A pop
system asks for basic information about each expenditure. Individual expenditure shall be

identified with one budget line and one work package. For each expenditure, the relevant
documentation defined in Part 4 of the Guide for Beneficiaries shall be uploaded.

Figure 10: Adding new expenditure

Spremeni izdatke/Edit Expenditure *®
Porocilo partnerja/Partner Report 1 P1 Obdobje porocanja/Period 1 Seznam racunov/List of Expenditures
Strogkovna kategorija/Budgetine [ " || Opis1/Descriptiont
@ Delovni sklop/Workpackage: - T~
2000 Characters Remalning]
Interna referentna frevilka/internal Reference Number | " || Opi=2/Description2

Stevilka ratuna/invoice Number

Datum rafuna/Iinuoice Date f 1 2000 Characters Remalnin 7

R - B Partnerjev komentar/Partner Comment
Datum plaila/Date O Payment

Valuta/Currency e — . 2000 Charseters Remaining]

Menjalna razmerje/Comversion rate M
Skupna vrednost izdatka v izvirmi valuti/Total Value OF

Item In Original Currency

DDV/Vat

Zahtevani znesek v izvini valuti/Dedlsred Amount In

The Original Currency

Zahtevani znesek v EUR/Declared amount in Eur

lzdatki fzven programskega cbmogalizven SLO in
donatorskih driav)/ (Expenditure Outside ( The Union
Part Of) The Programme Area?

Prispevek v naravi/ln Kind

i1

Nakup zemljisa/Purchase Of Land
+| Nalaganje/Upload

Ni najdenih zapisow/No records found

Nalozeno/Uploaded

O Dodaj/add
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The beneficiary fills out all the relevant fields:
budget line,

work package,

internal reference number,

invoice number,

invoice date,

date of payment,

currency,

total value of item in original currency,
VAT,

declared amount in EUR.

49 ddddddddd

Amounts entered into eMS in currency other than the euro (EUR) shall be automatically
converted into euro using the valid exchange rate of the European Commission?.

The system recalculates the amounts several times; for the first time when the expenditure is

entered and then each time it is changed before the report is submitted. The value is updated

by c¢clicking on ACheck Saved Reporto and again v
control unit. The amount does not change if the report is returned to the project partner and

then resubmitted; the applicable exchange rate is the valid exchange rate of the first

submission of the partner report.

The field AExpenditure outside the EIligible Area
the eligible aclkase Thfe faedad ARPuticked when the
purchase of real estate (including renovation) and/or land (Figure 10).

There are three text entry fields in this section to be completed according to the budget line:

Description 1: the name of the employee, the number of the employment contract or other
relevant document,
Description 2: indication of the relevant type of contract or proof of employment:
i. full-time assignment to the project;
ii. part-time assignment to the project:
7 Ppart-time assignment to the project with a fixed percentage of time per month
on the project, or
7 part-time assignment to the project with a variable percentage of time per
month on the project, or
7 hourly rate.
Partner comment: description of the implemented activities.

Description 1: lump sum;

2 Valid exchange rate of the European Commission: https://ec.europa.eu/info/funding-tenders/how-eu-funding-
works/information-contractors-and-beneficiaries/exchange-rate-inforeuro_en
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Description 2: proof of employment of persons, sent on a business trip, by the institution
claiming reimbursement of travel and accommodation costs as a lump sum (upload the
relevant document).

Partner comment: description of the role of the employee and the aim of travel.

External expertise and services costs: / Equipment expenditure: / Infrastructure and
construction expenditure (cost of consumables and supplies)

Description 1: name of the contractor,

Description 2: indication of existence of partial invoices,

Partner comment: description of the purpose of the expenditure.

Net revenue
Description 1: description of the activities which generated net revenue.

Filling in the List of expenditure

By clicking on AUploaddé, the relevant annexes al
Guide for Beneficiaries.

This page automatically creates a list of invoices visible by scrolling through the page
(table).To add expenditure to the List of expenditurec | i ck on AAdd Real Cost o
the page.®

If a flat rate method for office and administrative costs (indirect cost in projects / overheads)
is approved in the application form, the system automatically calculates the amount of the flat
rate cost on the basis of the corresponding entries in the list of invoices. No invoices are
added to the budget line for which the flat rate applies. The amount claimed on a flat rate
basis cannot be changed.

If a lump sum for travel and accommodation costs is approved in the application form, the
total lump sum is reported in the List of Expenditures when all the activities within the
relevant work package have been fully completed.

The whole process is repeated by clicking on fAdd Real Costountil all costs from the relevant
reporting period have been entered.

Remember to SAVEtheent ry by <clicki

When claiming incurred expenditure eligibility for VAT reimbursement should be
taken into account (total, partial or no reimbursement).

3 Also valid for reporting of indirect office and administrative costs in accordance with point a) of the first
paragraph of Article 8.5 of the Donor States regulations (please refer to Guide for beneficiaries, Part 4). The cost-
sharing formula shall be defined by the beneficiary. The cost-sharing formula is defined in the first reporting period
if it had not been defined already in the application. The cost-sharing formula is described under Description 1
and it must not be changed during project implementation.
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313 Section nContribution And Forecasto

After entering all relevant substantive and financial data into the system, the estimated
expenditures in the next reporting period, a description of potential in-kind contribution in the
current period and the partner's own co-financing in the current period are entered in the
AContr anbdutFHoornecasto section.

I'n the first part of t hFigsre 14a& ¢he anooant di Bstnpated t Fore
expenditure for the next reporting period is 1in
difference between the planned and actual financial value, if relevant.

The system calculates the total in-kind contribution that has been marked in the check box
when entering documents in the seecktiinodn cfolnitsrti bouft
the project partner also describesthein-k i nd c¢ o nt r i Bxplanhationa(Figure 118)h e A

Figure 1la:Secti on fiContri buti on and Forecasto

Porotilg parneda/RarrerReport Seznam racunov/List Of Expenditure

Priloge/Attachments

Priloge Osehrmitrpodetkev ersormattata attachments

Napoved porocila/Report Forecast

Ocenjeni izdatki/Estimated expenditure

€0,00

Opis/Description

2000 Znaki 3e na voljo/Characters Remaining

Nematerialni prispevek/In Kind Contribution

Skupaj nematerialni prispevek/Total In
Kind Contribution
€0,00
‘0jasnifo/Explanation

2000 Znaki 3e na voljo/Characters Remaining

In the last section fFollow-up of Partner Contributiong the system calculates and displays the
target value of t he parHRigore 116)outsd® thettablie, mndtinitten ( ci r
table the amounts of funding from various sources in previous reporting periods and the

current reporting period. The amount of t he c
contribution is entered in the corresponding fi
co-financin g ) in the column ACurrent Reporto (marked

Figure 11b). If the column is not visible, please move the table slider to the right until the
column appears.
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Figure 12b:Secti on fAContrdasuttd on and Fore

Partnerjev prispevek/Pgllow-up Of Partner Contribution

Ciljna vrednost partnerjevega prispevka/Jarget Partner Contribution Value
€ 560,00

Predhodna porocila/Previously Reported ¢

e Trenutno poroéilo/Current Report | Skupaj porogano do sedaj/Total Reported So Far
)0 % £0,00 £0,00 £0,00
0% £0.00 €0,00 £0.00
10 % £0,00 €0,00 £0,00

0/ lzvoz/Export + | Dodaj prispevek/Add Contribution

B shrani porotilo/Save Report

Remember to SAVE the entry.

314 Section NHAtachment so

Annexes to the partner report are uploaded by clicking on flUploada The document upload
pop-up window appears showing a list of all attachments uploaded in this section, including
information on who uploaded the document and when. The maximum size of one file is 6
MB. The electronic copy should be of good quality; all important information should be visible
and legible.

315 SectiAdan alc hements of Per sonal Dat ao

The section is used to upload additional attachments of personal nature. They are visible
only to the beneficiaries, the control unit and the contract manager. Click i U p | t¢oauplaad
the document. The document upload pop-up window appears showing a list of all
attachments uploaded in this section, including information on who uploaded the document
and when. The electronic copy should be of good quality; all important information should be
visible and legible.

3.1.6 Submitting the partner report

After filling in all the fields, t hek Savwed t ner r
Reporto. I f the report is not filled in correct
appears. When the report is complete, a new ASu

submitted by clicking on this button.
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