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	Norwegian Financial Mechanism Programme 2009-2014 (SI 05)

and EEA Financial Mechanism Programme 2009-2014 (SI 02)

REPORT ON THE ELIGIBILITY OF EXPENDITURE OF A DONOR PARTNER



	1. Financial report

	Programme
	

	Project title
	

	Project acronym
	

	Project implementation period
	(DD.MM.YYYY – DD.MM.YYYY)

	Project Promoter
	

	Reporting period 
	(DD.MM.YYYY – DD.MM.YYYY)

	Report Number 
	

	Report dated by project partner (date of signature)
	(DD.MM.YYYY) 


	2. Project partner

	Name of the institution
	


	3. Project partner controller

	Type of controller
	 FORMCHECKBOX 
 

certified auditor
	 FORMCHECKBOX 
 

public officer

	Organization doing the verification (if applicable)
	

	Division/Unit/Department (if applicable)
	

	Name of the controller
	

	Address
	

	Country
	

	Telephone number
	

	Email
	


	4. Verification

	General methodology
	 FORMCHECKBOX 
 

desk-based
	 FORMCHECKBOX 
 

on-the-spot

	(if on-the-spot) Date, location and focus of on-the-spot verification
	


	5. Expenditure DECLARED

	Amount declared (in EUR)
	… EUR

(total declared)
	… EUR

(grant)
	… EUR (own contribution), of which … EUR as in-kind contribution

	Flat-rate for indirect administrative costs (if applicable)
	… % (of Partner personnel costs)

	Cost category

Working 

set
	Personnel 
costs
	Costs of outsourcing
	Costs of equipment, construction and purchase of real estate/land
	Administrative costs
	In-kind
	TOTAL

	
	
	
	Equipment
	Construction & purchase
	Direct
	Indirect
	
	

	WS 1
	
	
	
	
	
	
	
	

	WS 2
	
	
	
	
	
	
	
	

	WS 3
	
	
	
	
	
	
	
	

	WS 4
	
	
	
	
	
	
	
	

	WS 5
	
	
	
	
	
	
	
	

	WS 6
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	


	6. Expenditure CERTIFIED

	Amount certified (in EUR)
	… EUR

(total declared)
	… EUR

(grant)
	… EUR (own contribution), of which … EUR as in-kind contribution

	Cost category

Working 

set
	Personnel 
costs
	Costs of outsourcing
	Costs of equipment, construction and purchase of real estate/land
	Administrative costs
	In-kind
	TOTAL

	
	
	
	Equipment
	Construction & purchase
	Direct
	Indirect
	
	

	WS 1
	
	
	
	
	
	
	
	

	WS 2
	
	
	
	
	
	
	
	

	WS 3
	
	
	
	
	
	
	
	

	WS 4
	
	
	
	
	
	
	
	

	WS 5
	
	
	
	
	
	
	
	

	WS 6
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	


	7. Description of findings, observations and limitations; conclusions and recommendations; follow-up measures for the next report

	General
	 FORMCHECKBOX 
 n.a.
	

	Personnel costs
	 FORMCHECKBOX 
 n.a.
	

	Costs of outsourcing
	 FORMCHECKBOX 
 n.a.
	

	Costs of equipment, construction and purchase of real estate/land
	 FORMCHECKBOX 
 n.a.
	

	Administrative costs
	 FORMCHECKBOX 
 n.a.
	

	In-kind
	 FORMCHECKBOX 
 n.a.
	


I.
Based on the documents provided and my verification and professional judgement for the amount certified I confirm that:

a.
expenditure is incurred in accordance with the Regulation, the national law, accounting practices of the project partner’s country,  Programme’s Guidelines for Project Implementation and Reporting, and partnership agreement; 
b.
expenditure was actually incurred by the project partner within the period of the eligibility of expenditure of the project and was not previously reported;
c.
expenditure was actually paid with the exception of costs related to in-kind contribution, depreciations and flat-rate. It is supported by receipted invoices, or alternatively by accounting documents of equivalent probative value;
d.
expenditure reimbursed on the basis of eligible costs actually incurred is either properly recorded in a separate accounting system or has an adequate accounting code allocated. The necessary audit trail exists; 
e.
expenditure in currency other than Euro was converted using the correct exchange rate, stated in the partnership agreement;
f.
relevant EU/ national/ institutional and programme public procurement rules were observed; 

g.
programme publicity rules were observed;

h.
co-financed products, services and works were actually delivered;

i.
expenditure is related to activities in line with the partnership agreement.

II.
Based on the documents provided, my verification and my professional judgement, I have NOT found any evidence of: 

-
infringements of rules concerning sustainable development, equal opportunities and non-discrimination, equality between men and women and state aid; 

-
double-financing of expenditure through other financial source(s);

- 
generation of undisclosed project-related revenue. 

III.
I hereby confirm that the verification of the financial report was done precisely and objectively. 

I am independent from the project’s activities and financial management, including the preparation of the financial statements.

I have legal capacity to control the project partner and I am competent to carry out the control (if a public officer) // I am certified auditor (if an auditor).
	Controller’s signature

	Location
	

	Date
	

	Name
	

	Signature
	

	Official stamp of the institution (if applicable)
	


� This report shall, subject to article 7.13 of the Regulation on the implementation of the Norwegian Financial Mechanism 2009-2014 / Regulation on the implementation of the European Economic Area (EEA) Financial Mechanism 2009-2014, be seen as sufficient proof of costs incurred by a project partner whose primary location is in the Donor State.
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